Employee Management Overview
What will be covered:

This session will demonstrate how to get started in your Employee Management Plan, including:

· Adding Calendars – Walk through the calendar creation process and discuss the significance of the calendars.  

· Creating a Matrix – We will review the process of adding a Contract Matrix, and discuss the other matrix options available.

· Main Screen – Adding Positions/Assignments – Walk through of adding an example Position, demonstrating how to simplify adding Assignments later on.  Next, we will go through each step of the Assignment, preparing the district for reporting and/or Payroll interface. 
Links to additional resources:

Adding New Calendars Tutorial
Add Contract Salary Matrix Tutorial
Add Position Maintenance Tutorial
