Entry of Hourly and Supplemental Pays
What will be covered:

This session will provide an overview of payroll worksheets, how they can be setup, and how you can use them to simplify your payroll process.

· Add, Edit, Delete, and Clone – How to add, edit, delete, and clone worksheets.
· Reset vs. Build – How to reset or rebuild the worksheet to use for the next payroll.

· History – How to view a history of changes made to the worksheet.

· Report – How to print a report after data entry for verification.

· Quick Add – A fast way to enter those pays that are not included on every payroll.
· Worksheet Ltd Access – How to give five levels of access to individual users
Links to additional resources:

Payroll Worksheet (Main Screen)
Quick Add



 HYPERLINK "http://www.skyward.com/DeptDocs/Corporate/Documentation/Public%20Website/Tutorials/ReleaseNotes/0307100000_526275_000_M.html" 

Payroll Worksheet Limited Access

