Session 1P – Getting Started with Employee Access

What will be covered:

Learn how Skyward can empower your employees to view relevant employment information using Employee Access, which can allow your Payroll and HR personnel to avoid some of their daily interruptions. 

· General Information - We will describe how to use District News, view and request changes to Personnel information, create reports with Payroll information, and show how to view Data Mining reports.

· Time Off - We will show how to submit those needed vacation requests and how the approval process works.

· Payroll - We will show you how to view W4 information, look at Check History, and walk through "what if" scenarios using Check Estimator.  We will browse through YTD History and verify last years W2 information.

Links to additional resources:
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