Setting up Comp Time 
Use Skyward to create, track and/or deplete the Comp Time balances for eligible district employees.
What will be covered:

This session demonstrates how to utilize the Time Off and True Time modules to allocate, deplete and/or pay out Comp Time balances to eligible district employees.

· True Time Timekeeping Rules – Comp Time setup options

· True Time – Allocating comp time 

· True Time – Time Off setup 

· Time Off – Depleting comp time balances

·  Payroll – Paying out comp time remaining balances

· Time Off – Adding the initial Comp Time balances to Skyward
Links to additional resources:

True Time Timekeeping Rules – Comp Time Options
Current Payroll True Time – Updating Time Sheets
